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Sacred Heart, Emmaus and Cana 

Catholic Primary Schools 
 

As a federation of three schools, Sacred Heart, Emmaus and Cana Primary Schools, in 

the one Parish of Sacred Heart / Emmaus in St Albans, Sydenham and Hillside, each 

and all has as its fundamental and essential commitment, the fostering of the spiritual, 

emotional, psychological and social wellbeing of all students.   Each school is dedicated 

to providing a physically safe and supportive environment.  

 

Sacred Heart, Emmaus and Cana Catholic Primary schools have a commitment 
to the care, safety and wellbeing of children. 

 

Purpose 

This Code of Conduct has a specific focus on safeguarding children and young people at Sacred Heart, Emmaus and 

Cana Primary Schools against sexual, physical, psychological and emotional abuse or neglect. It is intended to 

complement other professional and/or occupational codes.  

 

All staff, volunteers, contractors, clergy and board/school council members at Sacred Heart, Emmaus and Cana 

Primary Schools are expected to actively contribute to a school culture that respects the dignity of its members and 

affirms the Gospel values of love, care for others, compassion and justice.   They are required to observe child safe 

principles and expectations for appropriate behaviour towards and in the company of children, as noted below. 

 



 

Acceptable behaviours 
All staff, volunteers, contractors, clergy and board/school council members are responsible for supporting the safety of 

children by: 

● adhering to the school’s child-safe policy and upholding the school’s statement of commitment to child safety at 

all times 
● taking all reasonable steps to protect children from abuse 

● treating everyone in the school community with respect (modelling positive and respectful relationships and 

acting in a manner that sustains a safe, educational and pastoral environment) listening and responding to the 

views and concerns of children, particularly if they are telling you that they or another child have been abused or 

that they are worried about their safety/the safety of another child 

● promoting the cultural safety, participation and empowerment of Aboriginal and Torres Strait Islander children 

(for example, by never questioning an Aboriginal and Torres Strait Islander child’s self-identification) 

● promoting the cultural safety, participation and empowerment of children with culturally and/or linguistically 

diverse backgrounds (for example, by having a zero tolerance policy towards discrimination) 

● promoting the safety, participation and empowerment of children with a disability (for example, during personal 

care activities) 
● ensuring as far as practicable that adults are not alone with a child 

● reporting any allegations of child abuse to the school’s leadership (or child safety officer if the school has 

appointed someone to this role) 

● understanding and complying with all reporting obligations as they relate to mandatory reporting and reporting 

under the Crimes Act 1958 (Vic.)  

● reporting any child safety concerns to the school’s leadership (or child safety officer if the school has appointed 

someone to this role)  

● if an allegation of child abuse is made, ensuring as quickly as possible that the child(ren) are safe. 

 

Unacceptable behaviours 
All staff, volunteers, contractors, clergy and board/school council members must not: 

● ignore or disregard any suspected or disclosed child abuse 

● develop any ‘special’ relationships with children that could be seen as favouritism (for example, the offering of 

gifts or special treatment for specific children) 

● exhibit behaviours with children which may be construed as unnecessarily physical (for example, inappropriate 

sitting on laps) 

● put children at risk of abuse (for example, by locking doors) 

● initiate unnecessary physical contact with children or do things of a personal nature that a child can do for 

themselves, such as toileting or changing clothes 

● engage in open discussions of a mature or adult nature in the presence of children (for example, personal social 

activities) 

● use inappropriate language in the presence of children 

● express personal views on cultures, race or sexuality in the presence of children 

● discriminate against any child, because of age, gender, race, culture, vulnerability, sexuality, ethnicity or 

disability 

● have contact with a child or their family outside of school without the school’s leadership or child safety officer’s 

(if the school has appointed someone to this role) knowledge and/or consent or the school governing authority’s 

approval (for example, unauthorised after-hours tutoring, private instrumental/other lessons or sport coaching); 

accidental contact, such as seeing people in the street, is appropriate  

● have any online contact with a child (including by social media, email, instant messaging etc.) or their family 

(unless necessary e.g. by providing families with e-newsletters or assisting students with their school work) 

● use any personal communication channels/device, such as a personal email account 

● exchange personal contact details, such as phone number, social networking sites or email addresses 

● photograph or video a child without the consent of the parent or guardians 

● work with children while under the influence of alcohol or illegal drugs 

● consume alcohol or drugs at school or at school events in the presence of children. (Adapted from Source: 

VRQA) 

 



 

REPORTABLE CONDUCT 
The Victorian Reportable Conduct Scheme seeks to improve organisations’ responses to allegations of child abuse 
and neglect by their workers and volunteers. The scheme is established by the Child Wellbeing and Safety Act 2005. 
The Commission for Children and Young People is responsible for administering the scheme.  
 
The Reportable Conduct Scheme has been designed to ensure that the Commission will be aware of every allegation 
of certain types of employee misconduct involving children in relevant organisations that exercise care, supervision 
and authority over children. The Commission will also be able to share information where appropriate, including with 
the Working with Children Check Unit, relevant regulators and Victoria Police, to better prevent and protect children 
from abuse. Importantly, a finding that a person has engaged in reportable conduct can trigger an assessment of 
whether that person is suitable to continue to work or volunteer with children. In turn, this may lead the Working with 
Children Check Unit to revoke a person’s Working with Children Check card.  

 

What types of conduct are reportable?  
 

There are five types of ‘reportable conduct’ listed in the Child Wellbeing and Safety Act 2005: 
 

  sexual offences (against, with or in the presence of, a child) This includes:  
o sexual assault  
o indecent acts  
o possession of child abuse material 
o ‘grooming’ a child in order to commit a sexual offence. 

 

 sexual misconduct (against, with or in the presence of, a child) ‘Sexual misconduct’ captures a broader range  
   of inappropriate behaviours of a sexual nature that are not necessarily criminal. Examples of  
   sexual misconduct include: 

o developing an intimate relationship with a child, for example, through regular contact with the child without the 
knowledge or approval of the organisation’s management  

o inappropriately discussing sex and sexuality with a child  
o other overtly sexual acts that could lead an organisation to take disciplinary or other action. 

 

 physical violence (against, with or in the presence of, a child) ‘Physical violence’ includes an act that causes      
   physical injury or pain. Examples of physical violence can include: 

o hitting/kicking/punching  
o pushing/shoving/grabbing/throwing/shaking  
o using an object to hit or strike  
o using inappropriate restraint/excessive force. 

 

 behaviour that is likely to cause significant emotional or psychological harm  
  For behaviour to be reportable under this category:  

o a child must have suffered significant emotional or psychological harm  
o there must be a clear link between the alleged conduct and the harm suffered. The behaviour must cause 

emotional or psychological harm that is ‘significant’.  
  
Signs that a child may have been emotionally or psychologically harmed may include: 

o patterns of out-of-character behaviour  
o regression in behaviour  
o distress and anxious behaviours 
o other physical symptoms, such as self-harm.  

 
Emotional or psychological harm may also occur where an existing mental health disorder has been exacerbated or 
aggravated. A professional psychological or medical assessment of the child may assist to determine whether a child 
has suffered emotional or psychological harm. However, a clinical diagnosis will not be required in every case. For 
example:  

o the alleged conduct is so serious and/or occurred over such a sustained period, that it can be reasonably 
inferred that the child has been harmed  

o requiring a child to be assessed may unreasonably re-traumatise or otherwise further harm the child.  
 

It is also important to stress that there must be a clear link between the emotional or psychological harm and the 
alleged conduct. In deciding if there is a clear link, organisations should consider the likelihood that the child would 
have been harmed, if the alleged conduct had not occurred.  
 
 



 

Examples of emotional or psychological harm may include:  
o exposure to violence or threats of violence  
o self-destructive behaviour  
o antisocial behaviour  
o persistent hostility/rejection  
o humiliation/belittling  
o scapegoating. 

 

 significant neglect 
‘Neglect’ occurs when a person does not meet their obligations and responsibilities to keep a child safe and well. The 
neglect:  

o must be more than minor and insignificant  
o does not need to have a lasting or permanent effect 
o may be an ongoing situation or a one off incident, as long as it is not minor in nature.  

 
Examples of different types of neglect include:  

o supervisory neglect, which is the absence or inattention of a person which places the child at risk of physical 
harm or injury, sexual abuse or allows other criminal behaviour towards the child  

o physical neglect, which is the failure to provide basic physical necessities for a child, such as adequate food, 
clothing and housing  

o medical neglect, which is the failure to provide for appropriate medical care for a child, including a failure to 
acknowledge the seriousness of an illness or condition, or deliberately withholding appropriate care. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

DECLARATION 
 

I, ______________________________________, agree to the Acceptable and Unacceptable 
behaviours listed in this Code of Conduct and confirm I have been provided with a copy of the 
Child Safe Policy.  
 

Signed: ___________________________________ Date: __________ 


